
Ad intel library
Users can search for and download out of access ad creatives 

*Out of access means any advertisers that are not currently in your competitive set that are included in your dashboard.
Advertisers that are in the Dashboard/Reports Modules will not be in the Ad Intel Library Module



Search for ads in search options 

Select Ad Status & the 
Date Range you wish.

In +Refine Search 
pop-up box, you will be 
able to select options to 
tailor you search.

Once you have 
selected all your 
needed options, select 
apply in the bottom 
right corner. 

To get the uploaded 
results, click Search. 



View your results in the ad list 
Table View
(Spreadsheet)

Thumbnail 
View
(Images)

Details View 
(Images &
Meta Data



Out-of-access: Some of the fields are hidden and will be
available after the purchase of the ad

Add additional fields to 
your ad list by
selecting the Field
Options Chip

Spend information is hidden until 
after the purchase of the ad. If NA
is populating, that means Spend 
information is not collected for
that Media.

Select the first tab to
view a shortened clip of 
the creative, to view
details or to purchase
the ad.

Market information is 
hidden until after the
purchase of the
creative.

• Spend information is hidden
• Markets are hidden

• Shortened clip of asset
• Lower resolution of creative is shown

Out-of-access: Some of the fields are hidden and will be available
after the purchase of the ad



Select View Ad to view a
Shortened Clip of the
Asset. For TV creatives, a 
5 second preview will be
shown. After the
purchase of the creative,
you will be able to view
the full creative.

Select Markets. Market information is
hidden until after the purchase of the ad.

Select More Details.
Spend is hidden until
the purchase of the ad

To download the ad,
select Add to Cart
from the Download
Tab.

Select Related Ads. This will allow you to 
see all versions of a creative campaign. This 
is inclusive of additional media types and/or 
recuts. 
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Once an ad is selected, the row
will highlight in Numerator
Sapphire.

Mark the check box 
to the left of the Ad 
Code Column to 
select the ad(s) you 
would like to 
purchase. To select 
all the ads on this 
page, check the box 
next to ad code in
the upper left corner.

Once you have selected all your needed 
options, select the Cart chip in the bottom 
right corner, then select proceed to 
checkout. Select email ad list to receive
a copy of your selections in Excel and 
PowerPoint before purchase.

Make your selections 



Checkout…Verify your selection
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Verify your
selection. If you no
longer want to
purchase a creative
from this list, 
deselect the 
checkmark in the 
box.

The price will be listed. 
Please note the price might 
vary by creative. If you
have any questions 
regarding pricing, please 
reach out to your Vivvix
Account Team.

Once you verified
your selection and
agree to pay the
prices listed, select 
proceed.



Checkout…Select your Export Type
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Select your export type.
•Ad List: Excel File export of the Ad list 

containing any additional fields you added
via Field Options.

•Occurrence Report –XLS: Excel file 
containing data for each individual
occurrence for each creative.

•Creatives / Slide: PowerPoint export of the 
creative along with some data fields.
Choose from 1 creative per slide and up to 10 
creatives per slide.

•Creative Assets: Zip file of all creative assets.

Once you selected
your export type,
select proceed.



Checkout…Select Payment Method and Submit Payment
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Select your payment method.
•Account Balance

This will be listed if you have 
an Ad Hoc Budget in place.

•Credit Card
You can pay via credit card if 
you do not have an Ad Hoc 
Budget in place.

If you would like to set up an 
Ad Hoc Budget, please reach 
out to your Vivvix Account 
Team.

Select Submit Payment.
A receipt will be sent to
your email and your export
will automatically
download.

Use the Optional Custom Order Notes text box
to enter order notes, PO numbers, IDs etc. to
appear within your order summary email after
checkout.



After Purchase

The bars to the
left of the 
selection
boxes are
green for the
creatives 
purchased and
red for the 
creatives
available to be 
purchased.

Spend information is shown 
for the creative just 
purchased. Note: Media 
Types available for spend are: 
TV, Print, local radio, online 
display, online video, mobile, 
paid social, AVOD

If you need another type of export format for a creative you already purchased, make
your selection and follow the checkout process. There is no additional fee to export a
different type of report.



Access your downloads via My Exports

If you need to 
redownload any 
previous exports, 
select My
Exports from the 
Navigation Menu.

If you named your export, the
name would appear here. Naming
your exports makes it easier for
you to re-download later.

Toggle to Library & 
View Purchased

Select the ellipsis
(three dots) to re-
download your export.


